Tamara M. Stoneburner



20683 Pomeroy Court - Ashburn, VA  20147


703/349.3971 - tms@gracestone.com - http://www.gracestone.com
Objective:
To continue my professional career performing graphic design, publishing, research, content maintenance, editing, and/or administrative services for organizations with advertising, products, presentations, and proposal needs.

Skill Set:
Graphic design, page layout, and color theory. Excellent written, oral, and editing/proofreading (Chicago Manual Style) skills with thorough attention to supporting research and detail. 

Use both OS X and Windows platforms. Pages, Publisher, Adobe Creative Suite (Photoshop, Illustrator, and InDesign), Microsoft Office Suite (Word and Excel), PowerPoint, Keynote, and OpenOffice. Functional knowledge of HTML/CSS. 

Experience:

Jun ’97-Present
Graphics Designer and Artist for Gracestone Calligraphics studio in Ashburn, Virginia, providing high-quality creative graphic design, layout, calligraphy, illustration, fine art, and framing services directly to governmental organizations, commercial businesses, and individuals.
Strong design and presentation skills, color theory, photo retouching, and HTML.

Apr ‘08-Feb ‘09
Magazine Editor contracted by the Washington Calligraphers Guild to define content, conduct interviews, write articles, and photograph artwork for the design, layout, and production of a special edition, full-color double-issue of its tri-annual magazine, Scripsit (Vol. 30, Nos. 2 & 3).
May ’99-Dec ’05
President and Vice President of the Washington Calligraphers Guild (WCG) in Washington, DC. Responsibilities included scheduling and conducting meetings, soliciting volunteers, producing monthly newsletters, maintaining international and domestic guild relations, coordinating workshops and lectures, procuring program speakers, and organizing and running exhibits and auctions. Chaired WCG’s main annual fundraiser; primary contact for vendors and sponsors, as well as signature authority for budget-related matters. Improved public relations while teaching workshops and presenting lectures for both WCG members and public venues.

Aug ’01-Sep ’02
Quality Assurance Specialist, Editor, Proofreader, and Process Engineer for Science Applications International Corporation (SAIC) in McLean, Virginia. Ensured the accuracy, completeness, and uniform adherence to formatting standards of government submissions for the Federal Blue Pages in print and digital forms. Interacted directly with market analysts as impartial reviewer and advisor, while maintaining production schedules.

Conducted on-going comparative studies to ensure consistency to pre-determined business protocols, practices, and templates. Trained junior editors and analysts in GSA standards. Personally developed new procedures and data coding systems for quality improvement resulting in faster review cycles with higher accuracy. The new system remained in use and was never replaced for the multi-year life of the contract.

Jun ’96-Oct ’97
Product Interface Designer for Cybercash, Inc. in Reston, Virginia contracted to develop a branded palette and user-interface theme for installation software, automation wizards, display graphics, and custom icons for flagship product.

Jun ’94-Jun ’96
Professional Calligrapher for David A. Hobbs & Tolley Studio in Washington, DC, responsible for hand-designed layout and completion of certificates, resolutions, formal invitations, and awards for military and governmental purposes, including the White House, DOD, DOS, DOI, DOC, and EPA, individuals, and corporations. Executed detailed and finely attuned custom work involving unique inks, mediums, topography and textures. Company Webmaster.

Jun ’92-Jun ’94
Illustrator for the Parent Institute in Fairfax Station, Virginia, doing organization branding pen and ink illustrations for parenting newsletters, pamphlets, and web content.

Education:
Roanoke College - 1992
BFA with concentrations in Graphic Design, Painting, and Printmaking, with minor in English

